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be held at the end of the meeting. During these portions of the agenda, audience 
members may make comments on matters that concern the District (CDD) and will be 
limited to a total of three (3) minutes to make their comments.  

Pursuant to provisions of the Americans with Disabilities Act, any person requiring 
special accommodations to participate in this meeting/hearing/workshop is asked to 
advise the District Office at least forty-eight (48) hours before the 
meeting/hearing/workshop by contacting the District Manager at (239) 936-0913. If you 
are hearing or speech impaired, please contact the Florida Relay Service by dialing 7-1-
1, or 1-800-955-8771 (TTY) 
1-800-955-8770 (Voice), who can aid you in contacting the District Office.

A person who decides to appeal any decision made at the meeting/hearing/workshop 
with respect to any matter considered at the meeting/hearing/workshop is advised that 
person will need a record of the proceedings and that accordingly, the person may need 
to ensure that a verbatim record of the proceedings is made including the testimony and 
evidence upon which the appeal is to be based. 

http://www.riverglencdd.org/


RIVER GLEN COMMUNITY DEVELOPMENT DISTRICT 

District Office · St. Augustine, Florida · (904) 436-6270 
Mailing Address – 3434 Colwell Avenue, Suite 200, Tampa, Florida 33614 

www.riverglencdd.org 

Board of Supervisors   March 8, 2023 
River Glen Community 
Development District  AGENDA 

Dear Board Members: 

The regular meeting of the Board of Supervisors of the River Glen Community Development 
District will be held on March 16, 2023 at 2:00 p.m. at the River Glen Amenity Center, located at 65084 
River Glen Parkway, Yulee, Florida 32097. Following is the agenda for the meeting. 

1. CALL TO ORDER/ROLL CALL
2. AUDIENCE COMMENTS ON AGENDA ITEMS
3. BUSINESS ADMINISTRATION

A. Oath of Office – Debra Jones ............................................................Tab 1 
B. Consideration of Resolution 2023-07; Redesignating

Assistant Secretary ............................................................................Tab 2 
C. Consideration of the Minutes of the Board of Supervisors’

Regular Meeting held January 19, 2023 ............................................Tab 3 
D. Ratification of Operation and Maintenance Expenditures

for November and December 2022 and January 2023
(under separate cover)

4. STAFF REPORTS
A. District Counsel
B. District Engineer

1. Update on Stormwater Repairs
C. Landscape Inspection Report ............................................................Tab 4 
D. Landscape and Irrigation Report

1. Brightview Landscape Report .................................................Tab 5 
2. Consideration of Enhancement Proposals ..............................Tab 6 

E. Amenity Manager Report ...................................................................Tab 7 
1. Discussion Regarding Purchase of CDD Equipment
2. Discussion Regarding Additional Seasonal Staffing

F. District Manager
1. Solitude Report

5. BUSINESS ITEMS
A. Consideration of Conveyances to CDD for Phase 4B and 5A ...........Tab 8 
B. Consideration of JEA Transfer – Phase 3 and 5B .............................Tab 9 
C. Consideration of Proposals for Fitness Equipment ............................Tab 10 
D. Consideration of Resolution 2023-08; Resetting Public Hearing

On Towing & Overnight Parking Rules ..............................................Tab 11 
E. Ratification of Proposal for Additional Spring Break Staffing .............Tab 12 

6. AUDIENCE COMMENTS AND SUPERVISOR REQUESTS
7. ADJOURNMENT
I look forward to seeing you at the meeting.  In the meantime, if you have any questions,

please do not hesitate to contact me at (904) 436-6270. Very truly yours, 
Lesley Gallagher 
Lesley Gallagher 

http://www.riverglencdd.org/
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RIVER GLEN COMMUNITY DEVELOPMENT DISTRICT 
BOARD OF SUPERVISOR 

OATH OF OFFICE 
 
 
 
 

I,                                                        , A CITIZEN OF THE STATE OF FLORIDA AND OF THE 
UNITED STATES OF AMERICA, AND BEING EMPLOYED BY OR AN OFFICER OF THE 
RIVER GLEN COMMUNITY DEVELOPMENT DISTRICT AND A RECIPIENT OF PUBLIC 
FUNDS AS SUCH EMPLOYEE OR OFFICER, DO HEREBY SOLEMNLY SWEAR OR 
AFFIRM THAT I WILL SUPPORT THE CONSTITUTION OF THE UNITED STATES AND 
THE STATE OF FLORIDA. 
 
____________________________________ 
SIGNATURE 
 
 

ACKNOWLEDGMENT OF OATH BEING TAKEN 
 

STATE OF FLORIDA 
COUNTY OF NASSAU 
 
 The foregoing oath was administered before me by means of ▢ physical presence or ▢ 
online notarization this _____ day of _________________, 20___, by 
_________________________________, who personally appeared before me, and is personally 
known to me or has produced _________________________ as identification, and is the person 
described in and who took the aforementioned oath as a Member of the Board of Supervisors of the 
River Glen Community Development District and acknowledged to and before me that he/she took 
said oath for the purposes therein expressed. 
 

WITNESS my hand and official seal the date aforesaid. 
 

 
________________________                                    
Notary Public 
STATE OF FLORIDA 

 
My commission expires on:                                   
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RESOLUTION 2023-07 
 

A RESOLUTION OF THE RIVER GLEN COMMUNITY 
DEVELOPMENT DISTRICT DESIGNATING A CHAIR, A 
VICE CHAIR, A SECRETARY, ASSISTANT 
SECRETARIES, A TREASURER AND AN ASSISTANT 
TREASURER OF THE RIVER GLEN COMMUNITY 
DEVELOPMENT DISTRICT, AND PROVIDING FOR AN 
EFFECTIVE DATE 
 

 WHEREAS, the Board of Supervisors of the River Glen Community Development 

District desires to elect the below recited persons to the offices specified. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE RIVER GLEN COMMUNITY DEVELOPMENT 
DISTRICT: 

 
 1. The following persons are elected to the offices shown: 
 

Chair      

Vice Chair      

Assistant Secretary      

Assistant Secretary      

Assistant Secretary      

Assistant Secretary      

Assistant Secretary      

Secretary      

Treasurer      

Assistant Treasurer      

 
PASSED AND ADOPTED this 16th day of March 2023.  

 
 
ATTEST: RIVER GLEN COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
_____________________________   _____________________________ 
Secretary / Assistant Secretary   Chairperson, Board of Supervisors 
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 1 

MINUTES OF MEETING 2 
 3 

Each person who decides to appeal any decision made by the Board with respect to any matter 4 
considered at the meeting is advised that the person may need to ensure that a verbatim record 5 
of the proceedings is made, including the testimony and evidence upon which such appeal is to 6 
be based. 7 
 8 
 RIVER GLEN  9 
 COMMUNITY DEVELOPMENT DISTRICT 10 
 11 
 The regular meeting of the Board of Supervisors of River Glen Community Development 12 
District was held on Thursday, January 19, 2023 at 2:00 p.m. at the River Glen Amenity 13 
Center, located at 65084 River Glen Parkway, Yulee, Florida 32097. The following is the 14 
agenda for the meeting.  15 
 16 
 Present and constituting a quorum: 17 
  18 
 Charles Moore  Board Supervisor, Chairman 19 
 Steven Bryant  Board Supervisor, Vice Chairman  20 
 Kimberly Gershowitz  Board Supervisor, Assistant Secretary 21 
 Steven Nix   Board Supervisor, Assistant Secretary 22 
    23 
 Also present were: 24 
 25 
 Lesley Gallagher  District Manager, Rizzetta & Company, Inc.  26 
 Katie Buchanan   District Counsel, Kutak Rock, LLP   27 
 Jason Liggett   Field Manager, Rizzetta & Company, Inc.  28 
     (via speakerphone) 29 
 Tony Shiver   President, First Coast CMS  30 
 Jesse Knaust   Account Manager, Brightview Landscape 31 
 George Rugen  Business Developer, Brightview Landscape 32 
 Dan McCranie  District Engineer, McCranie & Associates 33 
     (via speakerphone) 34 
       35 
      36 
 Audience members present 37 
 38 
FIRST ORDER OF BUSINESS   Call to Order 39 
 40 
Ms. Gallagher called the meeting to order at 2:03 p.m. and read the roll call. 41 
 42 
SECOND ORDER OF BUSINESS   Audience Comments on Agenda Items  43 
   44 
No comments.  45 
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THIRD ORDER OF BUSINESS   Consideration of Appointment to Seat #5 46 
 47 
Debra Jones was appointed to seat #5 previously held by Bob Porter. 48 
 49 

On a motion by Ms. Gershowitz, seconded by Mr. Bryant, with all in favor, the Board 
appointed Debra Jones to seat 5, for River Glen Community Development District. 

 50 
FOURTH ORDER OF BUSINESS   Oath of Office 51 
 52 
Ms. Jones was not present to take her oath. It was noted that Charles Moore and Kimberly 53 
Gershowitz had taken their oaths prior to the onset of the meeting. 54 
 55 
FIFTH ORDER OF BUSINESS   Consideration of Resolution 2023-03;   56 
       Redesignating Officers 57 
 58 
The Board adopted Resolution 2023-03; Redesignating Officers as follows: 59 
 60 
Chairman – Charles Moore 61 
Vice Chairman – Steven Bryant 62 
Assistant Secretary – Steven Nix 63 
Assistant Secretary – Kimberly Gershowitz 64 
Assistant Secretary – Lesley Gallagher 65 
Assistant Secretary – Carol Brown 66 
Secretary – Bob Schleifer  67 
Treasurer – Scott Brizendine 68 
Assistant Treasurer – Shawn Wildermuth 69 
 70 

On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Board adopted 
Resolution 2023-03; Redesignating Officers, for River Glen Community Development 
District. 

 71 
SIXTH ORDER OF BUSINESS   Consideration of the Board of    72 

 Supervisors’ Meeting Minutes held on   73 
 November 17, 2022 74 

 75 

On a motion by Mr. Moore, seconded by Mr. Nix, with all in favor, the Board approved 
the Minutes of the Board of Supervisors Meeting November 17, 2022, for River Glen 
Community Development District. 

 76 
SEVENTH ORDER OF BUSINESS  Ratification of Operation and Maintenance 77 

Expenditures for August and September 2022 78 
 79 
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On a motion by Mr. Nix, seconded by Mr. Bryant, with all in favor, the Board ratified the 
Operation and Maintenance Expenditures for August in the amount of $18,101.51, and 
September in the amount of $20,197.04, for River Glen Community Development 
District. 

 80 
EIGHTH ORDER OF BUSINESS   Staff Reports 81 
  82 

A. District Counsel 83 
Ms. Buchanan did not have a report but was available to answer questions.  84 
 85 

The Board moved to agenda item 4C – Landscape Inspection Report 86 
 87 
NINTH ORDER OF BUSINESS   Landscape Inspection Report 88 
 89 
Mr. Liggett reviewed his report and updated the Board that a homeowner had installed a path 90 
between their property and the playground. The Board directed staff send her a letter requesting 91 
CDD property not to be modified.  92 
 93 
Mr. Liggett also highlighted the positive performance that Brightview has been demonstrating with 94 
weed control and detail work. The Chairman also complimented the service provided by 95 
Brightview. It was requested that grasses previously mentioned in the pine tree area as you exit 96 
be removed.  97 
 98 
The Board moved to agenda items 5A and 5 B  99 

 100 
TENTH ORDER OF BUSINESS   Consideration of Brightview Proposals for 101 

Phase 3 and Phase 5B Landscape Maintenance 102 
 103 
The Board reviewed the proposal from Brightview for Phase 3 and 5B landscape maintenance. 104 
Discussion ensued. The Board approved each to be added to CDD maintenance when they are 105 
ready for turnover. 106 
 107 

On a motion by Mr. Moore, seconded by Ms. Gershowitz, with all in favor, the Board 
approved the Brightview proposals for Phase 3 and Phase 5B upon turnover, for River 
Glen Community Development District. 

It was also requested that DR Horton be contacted to clean up construction debris in Phase 5A 108 
so maintenance may begin.  109 

 110 
ELEVENTH ORDER OF BUSINESS  Consideration of Brightview Proposal   111 

     for Replacement Turf 112 
 113 
The Board reviewed four proposals for turf replacement and enhancements and approved the 114 
proposals in the amount of $6,541.67 and $2,352.76 for turf replacement with Floratam/St. 115 
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Augustine and $1,295.97 for Duranta at the beds and planter at the entry as presented but also at 116 
a not to exceed amount of $1,664.70 authorizing the Chairman to approve the final proposal.  117 
 118 

On a motion by Ms. Gershowitz, seconded by Mr. Bryant, with all in favor, the Board 
approved the Brightview proposals in the amount of $6,541.67 and $2,352.76 for turf 
replacement with Floratam/St. Augustine and $1,295.97 for Duranta at the beds and 
planter at the entry as presented but also at a not to exceed amount of $1,664.70 
authorizing the Chairman to approve the final proposal, for River Glen Community 
Development District. 

 119 
It was noted that all replacement after potential freezes.  120 
 121 
Mr. Liggett then updated the Board that Brian Schaub would be taking over the landscape 122 
inspections for River Glen at the end of this month. 123 
 124 
The Board moved back to agenda item 4B 125 
 126 
TWELFTH ORDER OF BUSINESS  District Engineer 127 
 128 

 Mr. McCranie noted that it had been communicated that the stormwater repairs would begin by 129 
the end of January and would confirm so an E Blast could be sent out.  130 
 131 
The Board moved to agenda item 4E – Amenity Manager Report 132 
 133 

THIRTEENTH ORDER OF BUSINESS  Amenity Manger Report 134 
 135 
Mr. Shiver reviewed his report and noted a request for the Board to consider benches on the 136 
courts. Discussion ensued.  137 
 138 

On a motion by Mr. Moore, seconded by Ms. Gershowitz, with all in favor, the Board 
approved two six foot benches and four more tables at a cost not to exceed $7,000.00 
including shipping, for River Glen Community Development District. 

 139 
Mr. Shiver then updated the Board that the sidewalk repairs are to be completed the first week of 140 
March and that he had received a proposal to pressure wash the entry monuments. 141 
 142 

On a motion by Ms. Gershowitz, seconded by Mr. Moore, with all in favor, the Board 
approved the Krystal Klean proposal for pressure washing in the amount of $825.00, for 
River Glen Community Development District. 

 143 
Mr. Shiver noted the bike racks will be installed by the next meeting. The Chairman requested the 144 
drains on the pool deck be sprayed for weeds. It was noted that the old pool furniture may be 145 
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given away when the new furniture arrives since it is valued less than $5,000.00. 146 
 147 
  1. Discussion of Court Surfaces Proposal to Remove Angle California Corners 148 
   This item was tabled.  149 
 150 
The Board moved to agenda item 4E(3)  151 
   152 
FOURTEENTH ORDER OF BUSINESS   Update on Amenity LED Conversion   153 
       and Lighting Audit 154 
 155 
Mr. Shiver updated the Board that he received sample LED lights and wants to confirm that these 156 
will work and that it is not the blasts that have failed. If the blasts are good and it is just the bulbs it 157 
will be a significant savings.  158 
 159 
The Board moved back to agenda item 4E(2)  160 
 161 
FIFTEENTH ORDER OF BUSINESS  Consideration of Proposals for    162 
       Basketball Backboards  163 
    164 

On a motion by Mr. Bryant, seconded by Ms. Gershowitz, with all in favor, the Board 
approved the Court Surfaces proposal in the amount of $2,431.00 to replace the 
backboards with exactly what is there now, for River Glen Community Development 
District. 

 165 
It was requested that signs be placed at the entry to note not to climb on the monuments. It was 166 
also authorized to fill the areas in that were damaged by vehicles at Fern Creek and Glenspring 167 
with 57 stone. Mr. Shiver noted that he would complete this.  168 
  169 
SIXTEENTH ORDER OF BUSINESS  District Manager     170 

   171 
  1. Solitude Report 172 
   Ms. Gallagher reviewed that the next regularly scheduled meeting is  173 
   March 16, 2023 at 2pm. She also received an update that the kayak  174 
   launch is approximately 5 to 6 months from completion and will  175 
   include restrooms and a pavilion area.  176 
SEVENTEENTH ORDER OF BUSINESS Consideration of Tri Party Agreement 177 

 178 

On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Board 
approved the Tri Party Agreement, for River Glen Community Development District. 
 179 
EIGHTEENTH ORDER OF BUSINESS   Consideration of Proposals for Playground  180 
      Mulch 181 

 182 
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 183 
 184 

On a motion by Mr. Moore, seconded by Ms. Gershowitz, with all in favor, the Board 
approved the Brightview proposal for 50 yards of playground mulch in the amount of 
$3,214.29, for River Glen Community Development District. 

 185 
NINTEENTH ORDER OF BUSINESS  Consideration of SJRWMD Phase 2, Unit 5B  186 

     Permit Transfer Request 187 
  188 

On a motion by Mr. Bryant, seconded by Mr. Moore, with all in favor, the Board 
approved the SJRWMD Phase 2, Unit 5B permit transfer request contingent on District 
Engineer’s review, for River Glen Community Development District. 

 189 
TWENTIETH ORDER OF BUSINESS  Consideration of Solitude Renewal Proposal  190 

     for Pond Maintenance 191 
 192 

 The Board reviewed the renewal proposal from Solitude which covers all ponds and includes an 193 
auto renewal provision with a 4% increase per year. Discussion ensued regarding the Board 194 
feeling that some of the ponds in the newest phase not being ready for conveyance as the 195 
developer has indicated. The Board approved the Solitude renewal proposal in a not to exceed 196 
amount of $17,568.00 and requested that ponds 13, 15, and 16 be broken out of this amount 197 
separately so that they can be transferred when ready.  198 

 199 

On a motion by Mr. Moore, seconded by Ms. Gershowitz, with all in favor, the Board 
approved the Solitude renewal proposal in a not to exceed amount of $17,568.00, for 
River Glen Community Development District. 

 200 
TWENTYFIRST ORDER OF BUSINESS  Public Hearings on Amending Suspension  201 

     and Termination Policies & Increased   202 
     Amenity Rates 203 

 204 

On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Board opened 
the public hearings on Amending Suspension and Termination Policies & Increase 
Amenity Rates, for River Glen Community Development District. 

 205 
  1. Consideration of Resolution 2023-04; Amending Suspension and  206 

  Termination Policies 207 
 208 
 Ms. Buchanan reviewed Resolution 2023-04; Amending Suspension and Termination Policies 209 

and the Board took public comment. 210 
  211 
 212 
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On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Board adopted 
Resolution 2023-04; Amending Suspension and Termination Policies, for River Glen 
Community Development District. 

 213 
  2. Consideration of Resolution 2023-05; Increasing Amenity Rental  214 

  Rates 215 
 216 
 The Board reviewed Resolution 2023-05; Increasing Amenity Rental Rates and took public 217 

comment. The Board adopted Resolution 2023-05; Increasing Amenity Rental Rates setting the 218 
rental rate as $100.00 and leaving the deposit as $300.00.  219 
 220 

On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Board adopted 
Resolution 2023-05; Increasing Amenity Rental Rates to $100.00, for River Glen 
Community Development District. 

 221 

On a motion by Mr. Moore, seconded by Mr. Bryant, with all in favor, the Board closed 
the public hearings on Amending Suspension and Termination Policies & Increased 
Amenity Rental Rates, for River Glen Community Development District. 

 222 
TWENTYSECOND ORDER OF BUSINESS Consideration of Resolution 2023-06; Setting 223 

Public Hearing on Overnight Towing and 224 
Parking  225 

 226 

On a motion by Mr. Bryant, seconded by Mr. Gershowitz, with all in favor, the Board 
adopted Resolution 2023-06; Setting Public Hearing on Overnight Towing and Parking 
for March 16th at 2pm, for River Glen Community Development District. 

 227 
TWENTYTHIRD ORDER OF BUSINESS  Audience Comments and Supervisor 228 

Requests 229 
 230 
The audience had comments on speeding and speed bumps. 231 
 232 
There were no supervisor requests. 233 
 234 
TWENTYFOURTH ORDER OF BUSINESS Adjournment  235 
 236 

On a motion by Mr. Bryant, seconded by Ms. Gershowitz, with all in favor, the Board 
adjourned the meeting at 4:09 p.m. for River Glen Community Development District. 

 237 
 238 
 239 
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 242 
 243 
 244 
 245 
 246 
 247 
 248 
 249 
 250 
 251 
 252 
                                                                    ____________  ________  253 
Secretary/Assistant Secretary                 Chairman/Vice Chairman                                 254 
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RIVER GLEN
______________________________________________________________

LANDSCAPE INSPECTION 
REPORT

February 28, 2023
Rizzetta & Company

Bryan Schaub – Landscape Specialist



2

The following are action items for Brightview Landscaping to complete. Please refer to the item # in
your response listing action already taken or anticipated time of completion. Red text indicates
deficient from previous report. Bold Red text indicates deficient for more than a month. Green text
indicates a proposal has been requested. Blue indicates irrigation, Orange is for Staff issues, bold,
black, underlined indicates questions or updates for the BOS.

Summary, Main Entrance & RGP
General Updates, Recent & Upcoming Maintenance Events                                                                        

• Continue to work on saving turf areas that we can, a mulch installation at the entrance is needed.

• Upcoming fertilization events for turf, beds and palms. 

1. At the main entrance, diagnose & treat the 
Juniper.  Remove dead material. (Pic 1)

1

2. In the same area, remove all weeds from the 
beds, hand pulling the taller weeds.

3. As you are most certainly aware, the Sago 
have African Scale. Try to slow their damage 
with a systemic insecticide.

4. In the same median bed area & property-
wide, prune all plants that are contacting
structures, like walls or fencing.

5. The bed under the monument signage is bare
except for mulch and weeds.  Is this on 
purpose?

6. Property-wide, treat all active ant mounds.

10

7. In the ROWs of RGP at the main entrance, 
diagnose & take any corrective measures 
including soil nutrient enhancements to 
improve the color and vigor of the Azaleas. 

8. Behind the north main entrance monument, 
remove the dead Pine branches that have 
fallen on the turf & hedge.

9. At the main entrance & property-wide, treat all 
Magnolias for Scale.

10.Property-wide, prune out any dead material 
caused by freeze damage.  (Pic 10)

11. At the main entrance, diagnose & treat the 
declining Privet hedge.

12. Property-wide, treat all joint expansion crack 
weeds.



RGP, Main Entrance & Edwards

3

13.Behind the monument in the north ROW of
RGP, prune back the plant material that is 
encroaching on the maintained areas.  Letting 
this type of encroachment continue will lead 
to large reductions in useable land for the 
district. (Pic 13)

14. In the main entrance Annual Flower bed, 
replace dead units.

15.At the main entrance, there was critter 
damage near the tower in the beds.

16. In the same area, remove the larger weeds 
growing through the shrubs, hand pulling the 
larger weeds.

17.Along both ROWs of RGP, the turf beds have 
large bare areas.  These areas appear to 
have been bare prior to the freeze events.  
Does the Brightview team have a recent soil 
analysis? If so, would you forward it to me?  
Due to the lack of coverage this area is a 
good candidate for replacement.

18. In the beds along Edwards, the grass has 
almost taken over the bed, there are 
Ornamental Grasses that have died & have 
been overgrown with weed grasses, & there 
is brush left in the beds from pruning events.  
Correct all of these issues for these beds as 
soon as possible.

19. In the beds along the pond to the south of the 
main entrance & behind 75070 Fern Creek, 
detail the beds as they are almost overrun.  
Weed, set strong bed lines, remove suckers 
& remove all debris/dead plant material.    
(Pic 19)

1913

20.Make sure to edge all hard surfaces 
periodically even with the cold weather.

21.At the main entrance & along RGP, remove all 
vines from the shrubs & other plants.

22. In the south ROW of RGP just past the main 
entrance, remove all dead Ornamental Grass 
units.

23. In the same beds, remove all Vetch from the 
Ornamental Grasses.

24. In the median island at the main entrance, 
there are two irrigation breaks. One near the 
Sago & the other by the Crape Myrtles.  
Repair.

25. In the same area, remove the trunk of a Sago 
that died.

26.At the main entrance and along River Glen 
Parkway, prune the Palmetto in the beds 
along the pond that are overhanging the 
sidewalks.  Also, remove any large weeds, 
vines and encroaching grasses.  



RGP, Fern Creek & Amenities Center
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27.At the island on RGP & at all maintained 
areas, schedule a rotation to pencil prune all 
Crape Myrtles, soon.  (Pic 27)

28. In the NW corner of Fern Creek & Glen 
Spring the turf looks to have been driven over 
repeatedly causing a bare area.  Looking for 
board direction for any solutions to 
prevent further the vehicle damage.

29.Diagnose & take any corrective actions 
possible for the turf around the ponds that 
border Fern Creek. 

30. It looks as if the turf was not mowed on-
schedule for the pond banks of the pond 
across the street from the baseball field as 
some weeds are over 2.5 feet tall.  Correct.  
(Pic 30)

31.There is more damage to the soil in a bare 
turf area in the north ROW of RGP before the 
Amenities Center.  Looks like a tandem axle 
vehicle.

32. At the Amenities Center, remove all vines 
from the shrubs & hedges.

33.Correct as possible the dying turf areas to the 
south of the pool area & near the courts.

34.On the east side of the courts in the area 
between the courts & the natural area, 
remove all large volunteer palms growing in 
the Ornamental Grass beds. Also, weed 
these beds.  (Pic 34)

34

27

35.On the east side of the courts in the area 
between the courts & the natural area, prune 
all Ornamental Grass units.

36. In the same beds remove all dead plant 
material left from herbicide treatments.

37. If this area was included in the most recent 
mulch installation, it was skipped.  If not, it 
should be included in the next installation 
event to help with moisture retention & weed 
control.

38.On the NW side of the courts, treat the 
Juniper for Mites & remove the dead plant 
material.

30



Amenities Center
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50.Behind the pool deck, remove the dead 
Philodendron.

51. In the same area, treat the turf for weeds, 
prune to achieve plant separation & prune 
plants that are contacting the fencing.

52.Vendor to schedule maintenance rotations to 
trim back ALL encroaching plant material 
along the natural area boundaries.  Pruning 
should result in an even vertical edge of the 
natural areas at the actual proper boundaries

53.At the Amenities Center, treat all active ant 
mounds, raking out inactive mounds.  This is 
especially important in the foot traffic areas.

54.At the basketball court & baseball backstop,
remove all weeds growing in the fencing & 
prune back all plant material that is contacting
the chain-link fencing.

55.At the base of a newly install pole, there is an
uncapped irrigation pipe.  Repair. (Pic 55 >)

56.Remove the broken Pine branch that is 
hanging on the basketball court fencing & 
dispose off-site.

57.Along the south ROW of RGP by the baseball 
field, improve the color of the Standard 
Hollies.

< 49

39.Prune the hedges around the lift station to 
the east of the courts as they are getting a 
bit overgrown.

40.Near the court area, diagnose & treat the 
stressed Privet, Liriope & Coontie.  Also,
remove all weeds & vines from these beds.

41. In the same area, there is a broken irrigation 
rotor.  Repair.

42.At the corner of the courts & through out the 
Amenities Center, remove the Wax Myrtles 
that are growing through multiple Privet 
hedge units.  Make sure to flush cut them 
below grade & apply a contact, woody 
herbicide.

43. In the area between the covered area & the 
courts, treat the turf for weeds where 
possible.

44.On the pool deck, monitor the Sago as the 
have not pushed out fronds, yet.

45.There are several turf areas that have died 
from the freeze events or other causes and 
will have to be replaced.

46.Around the pool deck & in other locations, the 
Indian Hawthorn are in decline from what 
appears to be an old Thrip infestation that led 
to an Entomosporium infection.  Most of 
these units will have to be replaced.

47.At the Amenities Center, prune the dead 
material out of the Schilling’s Holly and add a 
micro-pack to the next fertilization event for  
these hedges.

48.At the Amenities Center, diagnose & treat the 
Feijoa.  They look to have a fungus.

49. In the pool vac area, diagnose & treat 
declining hedge units.  Prune all hedge units, 
especially the overgrown ones.  (Pic 49 >)



Lagoon Forest Entrance & Edwards

6

66.Property-wide, complete the mulch 
installation in areas that were accidentally 
skipped or had too little installed.

< 55

58. In the same area, the St. Augustine turf that 
was installed to replace a plant bed looks 
healthy & is expanding.  I would recommend 
using St. Augustine turf for future 
replacements. 

59. In the same area, hand pull all tall weeds 
growing through the Schilling’s Holly shrubs & 
prune out the dead material.

60.At the Lagoon Forest entrance median island,
do whatever possible to improve the color & 
vigor of the turf.

61. In the same area, diagnose & treat the Privet 
hedge.

62. In the same median island, there is a blown 
irrigation spray head.  Replace.

63.At the Lagoon Forest entrance, replace the 
dead Annual Flower units.

64.Along Edwards to both sides of the Lagoon 
Forest entrance, diagnose & treat the Privet 
shrubs.

65.Property-wide, keep all storm drains, outflow 
structures & any water flow structures free of 
plant material, debris.  Also, edge all drain
grates hard edges. Keep these structures 
maintained to avoid fines.



Proposals

7

1. Brightview to generate a proposal to raise the 
soil base and install matching turf at the NW 
corner of Fern Creek & Glen Spring. Include 
all soil, demolition, clean up, disposal & 
irrigation repairs/adjustments (Pic 1 >)

2. Brightview to generate a proposal to install a 
mulched maintenance strip with a 6-inch 
width from each side of the fence & having a 
mulch depth of 3 inches in a long rectangular 
bed with beveled edges, along all chain-link 
fencing around the basketball court & 
baseball field at the Amenities Center. Include 
all soil, demolition, clean up, disposal & 
irrigation repairs/adjustments (Pic 2 >)

< 2

< 1
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Quality Site Assessment
Prepared for: River Glen CDD

General Information

Customer Focus Areas
Entrance, Amenity Center and Ball Field

DATE:

NEXT QSA DATE:

CLIENT ATTENDEES:

BRIGHTVIEW ATTENDEES:

Thursday, Feb 23, 2023

Tuesday, Feb 13, 2024

Lesley Gallagher 

Jesse Knaust 
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Carryover Items

QUALITY SITE ASSESSMENT
River Glen CDD

In the middle of February
we will need to cut the

flax lilies back at the entrance
as there is a lot of brown in
them

Ant mounds are
continuing

to pop up. Make sure we
have insecticide on the crew
truck and treat the mounds
weekly

1

2

1

2
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Notes to Owner / Client

QUALITY SITE ASSESSMENT
River Glen CDD

I do not have a current
soil

sample but I would be
more than happy to provide
you
with one. This generally takes
about 3 weeks for the results. I
will pull a sample Monday 2/27

The crew will be working
on the winter cutbacks at

main entrance now that the
weather is starting to warm
back
up.

Our Chen tech Mark has
been keeping an eye on

the magnolia trees throughout
the property. We will be adding
a granular fertilizer to the base
of the trees in March to help
with the nutrients needed.

We have been treating the
ant mounds on a weekly

basis and will continue to do
so
as this has been an on going
issue. I will have the start rake
down any beds that are not
active.

1 2

3 4

1

2

3

4
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Notes to Owner / Client

QUALITY SITE ASSESSMENT
River Glen CDD

In March we will as be
fertilizing all plant material

to promote new growth

The crew will be starting
the cutbacks on the

crepes next week. This will be
completed over the next two
weeks

I have addressed the
overgrowth of the plant

material on the walking paths.
These areas will be cutback
and
monitored weekly

All items around the
amenity center and ball

field have been addressed with
the crew and I have provided
them with a copy of the
inspection report. They will be
working on these items over
the
next couple of visits. I have
instructed my team to have all
detail items completed by 3/16.

5 6

7 8

5

6

7

8
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Notes to Owner / Client

QUALITY SITE ASSESSMENT
River Glen CDD

I was unaware of the water
flow structure behind the

amenity center. I will make
sure
this area remains clean

Jason will be on site to
repair the irrigation head

in pic 34 on Monday 2/27

I will provide the board
with the request

proposals
before the end of business 2/24

9 10

11

9

10

11
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Completed Items

QUALITY SITE ASSESSMENT
River Glen CDD

On the right side of the
entrance there is some

dead in the juniper bed. Please
remove the dead.

Make sure we are picking
up the trash along the

main road between the
entrances every visit

Remove the dead out of
the agapanthus in front of

the amenity center

It looks like someone
piled

up some sticks on the
backside of the front pond.
Pick
up during our next service.

1 2

3 4

1

2

3

4
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Completed Items

QUALITY SITE ASSESSMENT
River Glen CDD

Prune the 3 clumps of
ornamental grasses

leading to the amenity center
again so they are consistent
with the ones we just pruned at
the amenity center.

5

5
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Proposal for Extra Work at

River Glen CDD

February 24, 2023

Page 1 of 2

Yulee, FL  32097

Tampa, FL  33614

3434 Colwell Ave Ste 200

65137 River Glen Pkwy River Glen CDD

Lesley Gallagher

Billing Address

To

ContactRiver Glen CDD

Project Description

Project Name

Property Address

Property Name

Mulch strip added around fences

Grade and add mulch strip around chain link fences at the baseball and
basketball area

Scope of Work

TotalUnit PriceMaterial/DescriptionUoM/SizeQTY

$684.00$684.00
Grade down and turf around chain link and disposal of dirt
that will be graded down

SET1.00

$462.89$11.57
40 bags of  -  3cf Gold Mulch Installed around the fences
once the grading is complete

EACH40.00

Service Line

346700393JOB#

SO# 8048968

160

For internal use only

$1,146.89Total Price

THIS IS NOT AN INVOICE

 1854 West Road, Jacksonville, FL 32216 ph. (904) 725-2552 fax (904) 725-0188

This proposal is valid for thirty (30) days unless otherwise approved by Contractor's Senior Vice President



February 24, 2023

Page 2 of 2
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ug  River Glen Community Development District March 2023
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Swimming Pools 

At this time, there are a few issue regarding the pools. 

The activity pool slide appears to have a large chunk of fiberglass missing.  The slide is currently 

closed until we can have a repair made.  We are going to attempt to make repairs inhouse. 

We are closely monitoring the facility water usage.  We are concerned that there may be a small 

leak but have not fully determined that to be the case as of yet. 

Facility Maintenance 

Additional tables for the picnic pavilion were ordered and assembled 

We still are getting a major influx of access card request 

LED light bulbs for parking lot fixtures have arrived and will be installed as staff schedule allows 

We have received an installation price for the basketball goals.  Attached 

The facility was prepped prior to freeze and no damage was reported. 

The front entrance was pressure washed 

Crushed Rock was installed at the corner of Fern Creek 

The Amenity Center is being pressure washed in stages as time allows 



   

Court Surfaces - 1528 Virgils Way #6, Green Cove Springs, FL 32043 
 http://www.courtsurfacesfla.com/ 

1 

 
 

February 17, 2023 
Att: Tony Shiver 
River Glen CDD 
65084 River Glen Pkwy 
Yulee, FL. 32097 
 

Please call 800-331-1723 or send email to info@courtsurfacesfla.com should you 
have any questions. 

Following are the specifications and price to remove existing backboards/goals 
and replace with two (2) new basketball backboards/goals at River Glen CDD, 
Yulee, FL. (Customer providing two backboards, two goals and installation 
package with equivalent bolt pattern to existing mounts. If there is any need 
to change any mounting patterns, this will be an extra cost to the customer 
for labor.) 
 
Note: Scaffold will be used to replace backboards/goals. 
 

Scope of Work 
Replace two (2) existing basketball backboards and goals. 

Customer providing equipment 
 

1. Mobilize to site 
2. Remove existing backboards/goals and replace with customer 

provided backboards and goals. 
3. Provide Scaffold for installation. 
4. Clean-up - Remove all excess materials and debris from the job after 

completion of the work 
 

The total price for the above outlined work is $2,860.00. 
 
 
ACCEPTED BY:                             Court Surfaces 
 
 
__________________________      _________________________ 
For:                                                     Bryan McMandon 
                                                                Managing Member 
 

By signing this proposal, the customer acknowledges they have read and accept the 
proposed scope of work, price and terms and conditions outlined in this quote. 
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THIS INSTRUMENT PREPARED BY 
AND RECORD AND RETURN TO: 
Mark C. Dearing, Esq. 
4220 Race Track Road 
St. Johns, FL 32259 
 
 

 
 
 
 
 

WARRANTY DEED 
 
 THIS WARRANTY DEED made and executed as of the ____ day of    , 2023, 
by D.R. HORTON, INC. – JACKSONVILLE, a Delaware corporation, whose address is 4220 Race Track 
Road, St. Johns, FL 32259 (“Grantor”), to RIVER GLEN COMMUNITY DEVELOPMENT 
DISTRICT, a local unit of special purpose government established and existing under Chapter 190, Florida 
Statutes with offices located at 3434 Colwell Avenue, Suite 200, Tampa, FL 33614 (“Grantee”). 
 

W I T N E S S E T H: 
 
 That Grantor, subject to the easement rights reserved by Grantor herein, for and in consideration of 
the sum of TEN & No/100 Dollars and other valuable considerations, receipt and sufficiency of which are 
hereby acknowledged, by these presents does grant, bargain, sell, alien, remise, release, convey and confirm 
unto Grantee, all that certain land situate in Nassau County, Florida and more particularly described in 
Exhibit “A” attached hereto and made a part hereof (the “Property”). 
 
 TOGETHER WITH all tenements, hereditaments and appurtenances thereto belonging or in 
anywise appertaining; 
 
 TO HAVE AND TO HOLD the Property in fee simple forever. 
  
 And Grantor hereby covenants with and warrants to Grantee that Grantor is lawfully seized of the 
Property in fee simple; that Grantor has good right and lawful authority to sell and convey the Property; 
that Grantor hereby fully warrants the title to the Property and will defend the same against the lawful 
claims of all persons claiming by, through or under Grantor, but against none other, provided however 
that the Property is conveyed subject to existing easements, covenants, restrictions and other matters of 
record.  Grantee hereby covenants and agrees that it shall assume and perform the obligations set forth in 
all such recorded instruments insofar as they relate to the Property. 
 
  
 
 

[SIGNATURES ON NEXT PAGE] 
 
 



 IN WITNESS WHEREOF, Grantor has signed and sealed these presents the day and year first above 
written. 
 
Signed, sealed and delivered 
in our presence: 
       D.R. HORTON, INC. – JACKSONVILLE, a  
       Delaware corporation 
       
Print Name:       By:        
       Print Name:  John E. Zakoske    
       Its:  Vice President     
        
Print Name:       
 
STATE OF FLORIDA 
COUNTY OF _____________ 
 
 The foregoing instrument was acknowledged before me by means of physical presence this ____ 
day of   , 2023 by  John E. Zakoske  , the  Vice President   of D.R. Horton, 
Inc. – Jacksonville, a Delaware corporation, on behalf of the corporation, who is personally known to me. 
 
              
       Notary Public, State and County Aforesaid 
       Print Name:  Deborah E. McClure   
       Commission No.:  GG 967814   
       My Commission Expires:  7/10/24   
 
 



  
Exhibit “A” 

 
 
 

Title to all easements, rights-of-way (River Glen Parkway, Roseapple Court, Misty Lake Court), and 
public areas, Tracts, A, B, C, D, E, and F as contained within the plat of River Glen Phase 4B in Official 
Records Book 2504 Pages 1857 through 1860 of the current public records of Nassau County, Florida  
 
Together and Including 
 
Title to all easements, rights-of-way (Edgewater Drive, Winding River Drive, Bowfin Spring Court), and 
public areas, Tracts, D, E, F, G, H, I, J, K, M, and N as contained within the plat of River Glen Phase 5A 
in Official Records Book 2510 Pages 1956 through 1859 of the current public records of Nassau County, 
Florida  
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Bill of Sale 
 
 
_________________________________________________________, the Seller, in  
                                 Owner Name and Address (Please Print) 
 
consideration of the sum of One Dollar and other valuable consideration received from  
 
the JEA, Florida 32202, the Buyer, hereby, on the ______ day of ___________, A.D.,  
       Date        Month 
____ sells to the Buyer the personal property described as: 
  Year 
 
 All water mains, water services between mains and water meters, meters, fire 
hydrants and all sewer mains, manholes, and sewer services between mains located 
within the right-of-ways of ______________________________________. 
                           Project Name 
 
AND, warrants that the property is free of all encumbrances, that good title to and right 
to sell that property is vested in the Seller, and that the Seller will defend the title 
against the lawful claims of all persons. 
 
 
WITNESS: 
 
 
_____________________________     __________________________________ 

Witness Signature    Owner’s Signature 
       
 
_____________________________     ______________________________ 

Print Witness Name    Print Owner’s Name 
 
STATE OF FLORIDA} 
COUNTY OF DUVAL} 
 
 The foregoing instrument was acknowledged before me this ____ day of 
 
________, ____ by ___________________ who is personally known to me and he did  
     Month       Year             Owner 
not take an oath. 
 
 

  __________________________ 
             Notary Public, State of Florida 

rbrown
Text Box
Charles Moore, Chairman for River Glen CDD
3434 Colwell Avenue, Suite 200, Tampa, FL 33614

rbrown
Text Box
River Glen Phase 3

rbrown
Text Box
Charles Moore, Chairman for River Glen CDD



 

 
 

OWNERS AFFIDAVIT OF CONSTRUCTION COMPLETION 
 

 
 
 

I,   the legal owner of    
Owner (Print Name) Property Address/ Parcel ID# 

 
known as   located in  , Florida , certify that 

Project Name/Number County 

 
the work under the above named project including all appurtenances thereto, has been satisfactorily 

completed; that all charges or bills for labor or services performed or materials furnished, and other 

charges against the subcontractors, have been paid in full and in accordance with the terms of the 

contract; that no liens have attached against the property and improvements of owner; that no notice of 

intention to claim liens is outstanding, that no suits are pending by reason on the project under the 

contract; that all Worker’s Compensation claims have been settled and no public liability claims are 

pending. 
 

Affidavit is made for the purpose of inducing JEA to accept said construction for ownership/maintenance. 
 

 
 

Owner (Print Name) Owner’s Signature 
 

 
 
 

Mail Address Date 

 
 
 

City    State   Zip 

 
 
 

State of   County of    
 

The foregoing instrument was acknowledged before me this   day of   , 20  by 

  who is personally known to me and he did not take an oath. 
 
 
 
 
 

Notary Public, Signature Notary Public (Print Name) 

 
 
 
 
 

 
Notary Public, Seal 

 
 
 

 
OAC   Owners Affidavit of Construction Completion 11/21/12 
JEA Development Projects, 21 W Church Street, Tower 4, Jacksonville, Florida 32202 
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Bill of Sale 
 
 
_________________________________________________________, the Seller, in  
                                 Owner Name and Address (Please Print) 
 
consideration of the sum of One Dollar and other valuable consideration received from  
 
the JEA, Florida 32202, the Buyer, hereby, on the ______ day of ___________, A.D.,  
       Date        Month 
____ sells to the Buyer the personal property described as: 
  Year 
 
 All water mains, water services between mains and water meters, meters, fire 
hydrants and all sewer mains, manholes, and sewer services between mains located 
within the right-of-ways of ______________________________________. 
                           Project Name 
 
AND, warrants that the property is free of all encumbrances, that good title to and right 
to sell that property is vested in the Seller, and that the Seller will defend the title 
against the lawful claims of all persons. 
 
 
WITNESS: 
 
 
_____________________________     __________________________________ 

Witness Signature    Owner’s Signature 
       
 
_____________________________     ______________________________ 

Print Witness Name    Print Owner’s Name 
 
STATE OF FLORIDA} 
COUNTY OF DUVAL} 
 
 The foregoing instrument was acknowledged before me this ____ day of 
 
________, ____ by ___________________ who is personally known to me and he did  
     Month       Year             Owner 
not take an oath. 
 
 

  __________________________ 
             Notary Public, State of Florida 

rbrown
Text Box
Charles Moore, Chairman for River Glen CDD
3434 Colwell Avenue, Suite 200, Tampa, FL 33614

rbrown
Text Box
River Glen Phase 5B

rbrown
Text Box
Charles Moore, Chairman for River Glen CDD



 

 
 

OWNERS AFFIDAVIT OF CONSTRUCTION COMPLETION 
 

 
 
 

I,   the legal owner of    
Owner (Print Name) Property Address/ Parcel ID# 

 
known as   located in  , Florida , certify that 

Project Name/Number County 

 
the work under the above named project including all appurtenances thereto, has been satisfactorily 

completed; that all charges or bills for labor or services performed or materials furnished, and other 

charges against the subcontractors, have been paid in full and in accordance with the terms of the 

contract; that no liens have attached against the property and improvements of owner; that no notice of 

intention to claim liens is outstanding, that no suits are pending by reason on the project under the 

contract; that all Worker’s Compensation claims have been settled and no public liability claims are 

pending. 
 

Affidavit is made for the purpose of inducing JEA to accept said construction for ownership/maintenance. 
 

 
 

Owner (Print Name) Owner’s Signature 
 

 
 
 

Mail Address Date 

 
 
 

City    State   Zip 

 
 
 

State of   County of    
 

The foregoing instrument was acknowledged before me this   day of   , 20  by 

  who is personally known to me and he did not take an oath. 
 
 
 
 
 

Notary Public, Signature Notary Public (Print Name) 

 
 
 
 
 

 
Notary Public, Seal 

 
 
 

 
OAC   Owners Affidavit of Construction Completion 11/21/12 
JEA Development Projects, 21 W Church Street, Tower 4, Jacksonville, Florida 32202 
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All quotes valid for 30 days.  Additional delivery fees may apply - check with your sales rep for details.

Allways Improving LLC dba Fitness Pro
1400 Village Square Blvd #3-293
Tallahassee, FL  32312
(850) 523-8882
tracy@wearefitnesspro.com
www.wearefitnesspro.com

Quote

ADDRESS

Tony Shiver
River Glen
3434 Colwell Ave, Suite 200
Tampa, FL  33614

SHIP TO

Tony Shiver
River Glen
65084 River Glen Parkway
Yulee, FL  32097

QUOTE # DATE

9212 02/23/2023

PLEASE DETACH TOP PORTION AND RETURN WITH YOUR PAYMENT.

ACTIVITY DESCRIPTION QTY PRICE TOTAL

TRUE CS 400R True CS400R Recumbent Bike w/Emerge 
Console

1 2,899.00 2,899.00T

Equipment Disposal Equipment Disposal 1 125.00 125.00T

Freight/Delivery/Installation Freight/Delivery/Installation 1 185.00 185.00T

*******************************************
50% payment of total invoice is due at time of 
approval. Equipment will be ordered upon receipt of 
payment.  Final payment is due at time of 
installation.  
***PREFERRED PAYMENT METHOD***
ACH or E-Check
****************************************
There is a 2.9% processing fee for all credit card 
payments.  Should you wish to pay by ACH or e-
check, there are no additional fees. 

* Please note that a 30% restocking fee plus 
shipping, if applicable, will be charged on all 
equipment orders canceled after approval for 
purchase has been given. Contact: Bruce Miller 
407.461.1506 bruce@wearefitnesspro.com

SUBTOTAL 3,209.00

TAX (7.5%) 240.68
TOTAL $3,449.68



All quotes valid for 30 days.  Additional delivery fees may apply - check with your sales rep for details.

Accepted By Accepted Date



Estimate
Date

2/24/2023

Estimate #

E-52205

Name / Address

River Glenn
65084 River Glenn Parkway
Yulee, FL 32097
US

Ship To

River Glenn
65084 River Glenn Parkway
Yulee, FL 32097
US

First Place Fitness Equipment, Inc.

P.O. No.: Terms: Due on receipt Rep MS-JC

Total

Subtotal

Sales Tax  (7.5%)To Approve this Estimate Please Sign & Email To ApprovedEstimates@1pfe.com

Signature:_______________________________

10290 Philips Hwy
Unit 1
Jacksonville, FL 32256

Item Description Qty Rate Total

C400r - BASE C400 Recumbent Bike. Key Features and Benefits: Featuring a small footprint for
maximizing your fitn

1 1,630.00 1,630.00T

EMERGE CONSOLE Emerge Orange LED Console (Commercial Bases Only) 1 430.00 430.00T
True C400 Recumbent Bike with Emerge console at $2,060

Delivery 1st Floor First Floor Delivery + Installation Fee 225.00 225.00T

$2,456.38

$2,285.00

$171.38
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RESOLUTION 2023-08 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE RIVER GLEN 
COMMUNITY DEVELOPMENT DISTRICT ADOPTING RULES RELATING TO 
OVERNIGHT PARKING AND PARKING ENFORCEMENT AND RATIFYING THE 
ACTIONS OF THE DISTRICT MANAGER IN RESETTING THE DATE OF THE PUBLIC 
HEARING; PROVIDING A SEVERABILITY CLAUSE; AND PROVIDING AN EFFECTIVE 
DATE. 

WHEREAS, River Glen Community Development District (“District”) is a local unit of 
special purpose government created and existing pursuant to Chapter 190, Florida Statutes, as 
amended; and 

WHEREAS, Chapters 190, Florida Statutes, authorizes the District to adopt resolutions as 
may be necessary for the conduct of the District business; and 

WHEREAS, the District’s Board of Supervisors (“Board”) is authorized by Section 
190.012(2), Florida Statutes, to provide for the operation of parks and recreational facilities and 
security for the same, which authorization includes contracting with a towing operator provided 
that the district follows the authorization and notice and procedural requirements in Section 
715.07, Florida Statutes; and  

WHEREAS, the District desires to adopt Rules Relating to Overnight Parking and Parking 
Enforcement (“Rule”), pursuant to the provisions of Section 190.012, Florida Statutes; and  

WHEREAS, the Board previously adopted Resolution 2023-06 setting a public hearing for 
March 16, 2023 at 2:00 p.m. at the River Glen Amenity Center, 65084 River Glen Parkway, Yulee, 
Florida 32097 

WHEREAS, due to publication issues the District Manager reset the date of the public 
hearing to be held on Thursday, April 20, 2023, at 2:00 p.m., at the River Glen Amenity Center, 
65084 River Glen Parkway, Yulee, Florida 32097, and has caused the notice of the public hearing, 
with the new date, to be published in a newspaper of general circulation in Nassau County, 
Florida, consistent with the requirements of Chapters 190, Florida Statutes; and  

WHEREAS, the Board desires to ratify the District Manager’s actions in resetting the of 
the public hearing; and 

WHEREAS, the Board finds that it is in the best interests of the District to adopt by 
resolution the Rule for immediate use and application. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
RIVER GLEN COMMUNITY DEVELOPMENT DISTRICT: 



2 
 

SECTION 1. The actions of the District Manager in resetting the date of the public 
hearing and the District Secretary in publishing the notice of the public hearing are hereby 
ratified. Resolution 2023-06 is hereby amended to reflect that the public hearing is reset to 
Thursday, April 20, 2023, at 2:00 p.m., at the River Glen Amenity Center, 65084 River Glen 
Parkway, Yulee, Florida 32097.  

SECTION 2. Except as otherwise provided herein, all of the provisions of Resolution 
2023-06 continue in full force and effect. 

SECTION 3.   The District hereby adopts the Rule, attached hereto as Exhibit A. 

SECTION 4.   If any provision of this Resolution or the Rule is held to be illegal or invalid, 
the other provisions shall remain in full force and effect. 

SECTION 5. This Resolution shall become effective upon its passage and shall remain 
in effect unless rescinded or repealed. 

  
PASSED AND ADOPTED this 20th day of April 2023. 

 
 
ATTEST:     RIVER GLEN COMMUNITY DEVELOPMENT 

DISTRICT 
 
 
 
_____________________________  ____________________________________ 
Secretary / Assistant Secretary  Chairperson, Board of Supervisors 
 
 
Exhibit A:  Rules Relating to Overnight Parking and Parking Enforcement 
 



 

EXHIBIT A 



 

 

RIVER GLEN COMMUNITY DEVELOPMENT DISTRICT 
RULE RELATING TO OVERNIGHT PARKING AND PARKING ENFORCEMENT 

 
 
 In accordance with Chapter 190, Florida Statutes, and on April 20, 2023 at a duly 
noticed public meeting, the Board of Supervisors of the River Glen Community Development 
District (the “District”) adopted the following policy to govern overnight parking and 
parking enforcement on certain District property.  This policy repeals and supersedes all 
prior rules and/or policies governing the same subject matter. 
 
 
 

SECTION 1. INTRODUCTION.  The District finds that parked Commercial Vehicles, 
Vehicles, Vessels and Recreational Vehicles (hereinafter defined) on certain of its property 
Overnight (hereinafter defined) cause hazards and danger to the health, safety and welfare of 
District residents, paid users and the public. This policy is intended to provide the District’s 
residents and paid users with a means to park Vehicles of overnight guests in the District’s 
Overnight Parking Areas (hereinafter defined) and remove such Commercial Vehicles, Vehicles, 
Vessels and Recreational Vehicles from District designated Tow-Away Zones consistent with this 
Policy and as indicated on Exhibit A attached hereto. This Policy authorizes parking in designated 
areas, which areas are identified in Exhibit B attached hereto. 
 

SECTION 2. DEFINITIONS.   
 

A. Commercial Vehicle. Any mobile item which normally uses wheels, whether 
motorized or not, that (i) is titled, registered or leased to a company and not an individual 
person, or (ii) is used for business purposes even if titled, registered or leased to an 
individual person. 
 
B. Vehicle. Any mobile item which normally uses wheels, whether motorized or not. 
 
C. Vessel. Every description of watercraft, barge, or airboat used or capable of being 
used as a means of transportation on water.  
 
D. Recreational Vehicle. A vehicle designed for recreational use, which includes 
motor homes, campers and trailers relative to same. 
 
E. Parked. A Vehicle, Vessel or Recreational Vehicle left unattended by its owner or 
user. 
 
F. Tow-Away Zone.  District property in which parking is prohibited and in which the 
District is authorized to initiate a towing and/or removal action. 
 
G. Overnight.  Between the hours of 10:00 p.m. and 6:00 a.m. daily. 



 

 

 
SECTION 3. DESIGNATED PARKING AREAS.  Those areas within the District’s 

boundaries depicted in Exhibit A, which is incorporated herein by reference, are hereby 
established as “Tow-Away Zones” during Overnight hours for all Commercial Vehicles, Vessels, 
Recreational Vehicles and improperly permitted Vehicles, as set forth in Sections 4 and 5 herein 
(“Tow Away Zone”). Vehicles may be parked overnight on District property, only as indicated on 
Exhibit B, attached hereto (“Overnight Parking Areas”) and with a pre-approved permit as set 
forth in this Policy.  
 

SECTION 4. ESTABLISHMENT OF TOW-AWAY ZONES.  The areas set forth in Exhibit A 
attached hereto are declared a Tow Away Zone. 

 
SECTION 5. EXCEPTIONS. 

 
A. OVERNIGHT PARKING PERMITS.  Residents may apply for an “Overnight Parking 
Permit” which will allow such resident and/or guest to park in the Overnight Parking Areas 
after-hours, and overnight.  Overnight Parking Permit requests will be granted in 
accordance with the following: 

 
1. Permits may not exceed seven (7) consecutive days. In no event may an Overnight 

Parking Permit be granted for more than fourteen (14) nights per year for one 
automobile, as identified by the automobile’s license plate number.  
 

2. Residents and paid users interested in an Overnight Parking Permit may submit a 
request to the District Manager or his/her designee which includes the following 
information: 

 
i. The name, address and contact information of the owner of the vehicle to 

which the permit will be granted;  
ii. The make/model and license plate of the vehicle to which the permit will 

apply;  
iii. The reason and special terms (if any) for the Overnight Parking Permit; and 
iv. The date and time of the expiration of the requested Overnight Parking 

Permit. 
 
It is the responsibility of the person(s) requesting an Overnight Parking Permit to 
secure all necessary documentation and approvals.  Failure to secure all necessary 
documentation and approvals will result in the towing and/or removal of the 
Vehicle from the District’s property. Improperly permitted Vehicles parked in the 
Tow Away Zones will be subject to towing. 
 

3. Upon receipt of all requested documentation, as set forth above, the District 
Manager or his/her designee will issue an Overnight Parking Permit to the resident.  
Overnight Parking Permits will be granted by way of written correspondence by 



 

 

the District Manager or his/her designee.  No verbal grants of authority will be 
issued or be held valid. 

 
4. The Overnight Parking Permit must be displayed on the bottom left side of the 

Vehicle windshield.  
 

B. VENDORS/CONTRACTORS.  The District Manager or his/her designee may 
authorize vendors/consultants in writing to park company vehicles in order to facilitate 
District business.  All vehicles so authorized must be identified by an Overnight Parking 
Pass.   

 
SECTION 6.  TOWING/REMOVAL PROCEDURES. 

 
A. SIGNAGE AND LANGUAGE REQUIREMENTS.  Notice of the Tow-Away Zones shall 
be approved by the District’s Board of Supervisors and shall be posted on District property 
in the manner set forth in section 715.07, Florida Statutes.  Such signage is to be placed in 
conspicuous locations, in accordance with section 715.07, Florida Statutes. 
 
B. TOWING/REMOVAL AUTHORITY.  To effect towing/removal of a Commercial 
Vehicle, Vehicle, Vessel or Recreational Vehicle, the District Manager or his/her designee 
must verify that the subject Commercial Vehicle, Vehicle, Vessel or Recreational Vehicle 
was not authorized to park under this rule and then must contact a firm authorized by 
Florida law to tow/remove Commercial Vehicle, Vehicles, Vessels and Recreational 
Vehicles for the removal of such unauthorized vehicle at the owner’s expense.  The 
Commercial Vehicle, Vehicle, Vessel or Recreational Vehicle shall be towed/removed by 
the firm in accordance with Florida law, specifically the provisions set forth in section 
715.07, Florida Statutes.   
 
C. AGREEMENT WITH AUTHORIZED TOWING SERVICE. The District’s Board of 
Supervisors is hereby authorized to enter into and maintain an agreement with a firm 
authorized by Florida law to tow/remove unauthorized vehicles and in accordance with 
Florida law and with the policies set forth herein.   

 
SECTION 7.  PARKING AT YOUR OWN RISK.  Vehicles, Vessels or Recreational Vehicles 

may be parked on District property pursuant to this rule, provided however that the District 
assumes no liability for any theft, vandalism and/ or damage that might occur to personal property 
and/or to such vehicles. 
 
EXHIBIT A – Map of Tow Away Zones 
EXHIBIT B - Map of Overnight Parking Areas 
 
Effective date: April 20, 2023 
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First Coast Contract Maintenance Service LLC. 
352 Perdido St 

St Johns, FL  32259 
 

(PH) 904-537-9034 
(FX) 904-900-3393 

 

         
March 8th 2023 

 
Prepared For: Lesley Gallagher 
   Rizzetta & Company Inc. 
 
Prepared By: Tony Shiver 
   President First Coast CMS  LLC 
 

Proposal:  River Glen CDD Staffing 
 

Staffing Proposal: 
 
First Coast CMS, LLC proposes to add to current services, additional days to 
onsite facility staffing for the week of Nassau County Spring Break.  We have 
found that as the community continues to grow, it has become necessary to add 
the additional hours to be available to residents for reservations and controlled 
access.   
 
We currently request the following increase in staffing for River Glen CDD to 90 
hours from March 18th through March 26th 
 
A staff member will be onsite from 10 am to 8pm daily during this period.  The 
District is already paying for 20 hours of staffing and this request is to cover the 
difference of 70 hours 
 
This additional hours would be an increase to the current contract of $1470 for 
the month of March 
 



We also request increasing the number of hours for weekend staffing from six 
hours per day (Saturday and Sunday) to eight hours each day.  This increase of 
two hours each day would be an increase to the current contract of $297 per 
month.   
 
The staff member would be responsible for managing facility reservations, 
enforce district policies, vendor coordination, and other administrative functions.   
 
Thank you for your consideration. 
 
Tony Shiver 
President 
First Coast CMS LLC. 
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